What is a Subdivision?

The subdivision of land involves the legal
division of a parcel into a number of lots
for the purpose of development or sale.
The authority to review and approve
subdivisions is granted to the Planning
Board by the Town Board. The standards
and procedures followed by the Planning
Board are contained in state law and in
the subdivision regulations that have
been adopted by the Town Board.

How do | Subdivide?

1. GET AN APPLICATION FOR A
SUBDIVISION

Contact the Town Clerk to discuss your
plans and find out the date of the next
Planning Board meeting. The Clerk can
also provide you with the Chairpersonis
name and phone number, a Sketch Plan
application, and a copy of Meredithis
Subdivision Regulations.

2. GET A TAX PARCEL MAP OF THE
PROPERTY

If you donit have a map of your property,
you can contact the Real Property Tax
Services department in Delhi or check
to see if the Town Clerk can provide
you with a tax parcel map. On the map,
sketch in your proposed subdivision to
the best of your ability using the scale
indicated on the map. Use a pencil in
case you need to change anything.

3. GET A COPY OF YOUR SOILS MAP
The Planning Board will be reviewing

your subdivision on the basis of septic
suitability,accessibility, lotconfiguration,
and slope. A soils map will tell you the
types of soil that are underneath your
property, their slope, and their ability
to accept sewage. The Delaware County
Soil & Water Conservation District
(SWCD) office in Walton can supply
you with a soils map of your property
and a suitability rating of the soil types
underlying your parcel. This information
will give you a good idea whether your
soils are suitable for onsite septic.

4. MAKE A RESERVATION AT A
PLANNING BOARD MEETING

Once you have gathered the soils and
tax maps and completed the Sketch
Plan application, you are ready to meet
with the Planning Board. Contact the
Chairperson at least 10 days in advance
of the meeting you wish to attend, and
ask to be placed on the agenda.

5. INITIAL MEETING/SKETCH PLAN
REVIEW

At the Planning Board meeting, you will
present your information to the Board
and it will be reviewed to determine
whether the configuration of your
subdivision, its accessibility and its
slope are favorable for development. The
Board will also classify your subdivision
based on the number of lots you wish to
create. A subdivision is termed iminori if
it creates no more than 6 lots and imajor
if it creates more than 6.

Depending on the classification, you
will have to follow certain steps. Keep
in mind that a subdivision is judged on
its cumulative effect. For example, if
you create three lots from your one, it
would ordinarily be considered a iminorb
subdivision, but if your lot had been part
of a subdivision of more than three lots
some years ago, your subdivision would
be classified as a imajor.i

6. SOIL TESTING

For any minor or major subdivision, you
must do a percolation test (perc test) on
each lot being created. For this, you will
need to contact a backhoe operator and
an SWCD solil scientist or a professional
engineer to perform the test. This test
determines the rate at which your soils
will accept sewage. Specific guidelines
for perc test rates can be obtained
by contacting the NYS Department of
Health (DOH) office in Oneonta.

A soil profile analysis (deep test pit)
is needed as well. The same people
performing the perc test can do the soil
profile analysisaswell. This testexamines
individual soil layers and measures their
depth to determine the suitability of
your soil.

If your property is located within the New
York City watershed (Cannonsville Basin),
DEP must be notified of your proposed
action and a DEP witness should be
present during the soil tests. If you are
uncertain whether or not your property
is in the watershed, you can contact the

DEP or the Delaware County Planning
Department. The soil scientist/engineer
will arrange for a DEP representative to
be present.

You will also need to have your lot(s)
surveyed by alicensed surveyor. However,
itis usually best to schedule your survey
after your preliminary plat has been
approved, in case changes need to be
made in your original proposal.

7. PUBLIC HEARING / PRELIMINARY
PLAT APPROVAL

If your proposal is classified as a minor
subdivision, your next meeting with the
Planning Board will be a public hearing. If
yours is a major subdivision, you will be
presenting your preliminary map, and a
public hearing will be held the following
month.

Once you have received your soil test
results and completed the appropriate
forms,youarereadyforthe publichearing.
You will be responsible for notifying all
landowners with property abutting the
proposed subdivision, in addition to any
landowners directly across any adjoining
road of the hearing date. The names and
addresses of the adjoining land owners
can be obtained from the Town Clerk or
the Real Property Tax Services office.

At or before the public hearing, you
must provide the completed application
forms, maps, soils info, and an Environ-
mental Assessment Form (EAF) to the
Chairperson. The EAF is a form that






